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Yale Department of Political Science 

Ph.D. Program — Year-by-Year Checklists 

Updated to reflect program requirements revised Spring 2026 
 
 

How to use this checklist 

These checklists summarize formal department requirements year by year and flag the milestones that 
most often determine timely progress. They are a supplement to — not a substitute for — the full 
Program Requirements document and the Graduate Bulletin. Meet with your advisor at least once per 
semester to review your progress against this list.  
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Year 1 Checklist 

Name: __________________________________________  
Advisor: __________________________________________ 
 

Background (set up early in the fall) 

☐ Meet assigned advisor; schedule at least one meeting per semester. 

☐ Identify a candidate primary subfield and a tentative nonprimary subfield (at least one must be 
substantive). 

☐ Identify the subfield workshop(s) you will attend regularly: 
_________________________________ 

☐ Choose your route for the language requirement: undergraduate coursework / examination / 
two terms of formal theory / two terms of graduate stats beyond PLSC 5000. Plan: 
____________________ 

Coursework 

☐ Plan course schedule for Years 1–2 so you can finish 14 courses by end of 4th term and 
accumulate 3 courses in each chosen subfield. 

☐ Confirm at least one course covers each of the two substantive fields you intend to use. 

☐ Pass at least 6 courses by end of Year 1 (at least 5 must be PoliSci graduate courses). Aim for 7 
to stay on pace. 

☐ Maintain overall High Pass average; limit incompletes (no more than 1 per semester, 2 overall). 

Research and professional development 

☐ Begin regular attendance at one subfield workshop (not yet required for credit, but strongly 
encouraged). 

☐ If possible, serve as an RA or co-author with a faculty member. 

☐ Identify a Research and Writing advisor and a candidate 2nd-year paper topic by spring: 
_________________ 

☐ If you are planning to use August exams to satisfy field certification, register and prepare in the 
spring/summer. 

Transfer credit and English language (as applicable) 

☐ Submit transfer-credit materials to Colleen Amaro if you intend to apply credit toward the 14 
courses (max 3 from outside Yale; max 6 from Yale). 

☐ If required, complete additional English language training and pass the SPEAK test before Year 3 
teaching. 

Watch out for 

• Failing to plan the Year 1–2 sequence around subfield coursework and prerequisites. 
• Falling behind with incompletes. 
• Not attending a workshop regularly. 
• Taking on research before you are ready; an RA role is a fine bridge. 
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Year 2 Checklist 

Name: __________________________________________ 
Advisor: __________________________________________ 
 

Background (carry forward from Year 1) 

☐ Confirm primary subfield: __________________  Nonprimary subfield: __________________ 

☐ Workshop(s) regularly attended: ____________________ 

☐ Language requirement satisfied or on track? Route: ____________________ 

Coursework and grades — required to register for Year 3 

☐ Complete 14 term courses by end of 4th term (Pass or better in each), including PLSC 5410 
Research and Writing. 

☐ At least one course in each of two substantive fields. 

☐ Two grades of Honors in PoliSci courses. 

☐ Overall High Pass average (and High Pass average in Political Science courses). 

☐ Continued regular workshop attendance. 

Field certification 

☐ Plan path to certification in two subfields (at least one substantive). Three courses required per 
subfield. 

☐ Primary-subfield comprehensive exam scheduled: ____________________ 

☐ Nonprimary subfield certification route confirmed: ____________________ 
Deadline: students must be certified in two subfields by September 30 of Year 3 (registration for 
the August exams before Year 3 is permitted). 

Research and Writing 

☐ Prepare a Research and Writing manuscript suitable for publication; identify the R&W advisor: 
____________________ 

☐ Plan to revise after spring and circulate for review during the summer. 

Spring / summer of Year 2 

☐ Take any remaining comprehensive exam(s) — August before Year 3 if needed. 

☐ Begin thinking about prospectus topic and committee; informally consult faculty. 

☐ Submit TF preferences for Year 3. 

☐ If withdrawing with M.A., file paperwork. 

Second-Year Review (by May 31 of Year 2) 

A Second-Year Review Committee appointed by the DGS will formally review every Year 2 student, 
drawing on department feedback. The review assesses: (a) grades and the High Pass average; (b) 
comprehensive exam evaluations; (c) progress toward 14-course completion; (d) reviews of the 
Research and Writing manuscript; and (e) workshop participation. 
Possible outcomes: 
• “Encouraged to proceed” = Good Standing (strong progress). 
• “Eligible to proceed” = Satisfactory Standing (basic requirements met; minor concerns). 
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• “Placed on Probation” = significant concerns requiring a specific remediation plan. 

Third-Year Fellowship: up to three students per cohort will be selected by the Second-Year Review 
Committee for a Third-Year Fellowship recognizing excellence. 

Watch out for 

• Entering Year 3 without certification in two subfields — September 30 of Year 3 is now a hard 
deadline. 

• Falling below the High Pass average in either department or overall coursework. 
• Treating the Research and Writing manuscript as a class paper rather than a publishable draft. 
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Year 3 Checklist 

Name: __________________________________________ 
Advisor: __________________________________________ 
 

Background — all of these should now be complete 

☐ 14 term courses passed, including PLSC 5410. 

☐ Two Honors grades; overall High Pass average; High Pass in dept. courses. 

☐ Language requirement satisfied. 

☐ One course in each of two substantive fields. 

☐ Certified in two subfields, at least one substantive — by September 30 of Year 3 at the latest. 

☐ Enrolled in at least one workshop for credit. 

☐ SPEAK test passed (if required) before teaching. 

Prospectus and advancement to candidacy 

☐ By December 1 of Year 3 (recommended): select a primary subfield, identify a 3-person 
prospectus committee, and submit a one-page memo to the relevant subfield coordinator 
describing the topic and intended committee. Prospectus members must agree to serve on the 
dissertation committee. 

Prospectus committee: 
• Member 1 (chair): ____________________ 
• Member 2: ____________________ 
• Member 3: ____________________ 
• Subfield: ____________________ 

☐ Suggested (not a formal requirement): draft full prospectus during winter and hold a group 
meeting with the committee to discuss the draft. 

☐ By May 31 of Year 3: have an approved prospectus. Subfield coordinator must first approve the 
committee makeup before the prospectus can be approved. 

☐ Submit prospectus to the three-person committee, Colleen Amaro, and the DGS for approval. 

☐ Once approved, file the petition for admission to candidacy. 

If you miss May 31 of Year 3: you are placed on Satisfactory Standing. If you miss September 1 of 
Year 4 without an approved prospectus, you are placed on Probation. Failure to advance to 
candidacy by December 1 of Year 4 results in dismissal. 

Teaching 

☐ Teach (unless on full outside fellowship). 

☐ Attend Teaching @ Yale Day; consider the Certificate of College Teaching Preparation through 
the Poorvu Center. 

Research and funding 

☐ Apply for dissertation field-research funding (fall deadlines). 

☐ Consider presenting your Research and Writing paper at a conference; aim to submit it for 
publication. 

☐ Attend your subfield workshop for credit. 
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☐ Reserve a slot to present your own work at a departmental workshop before the end of Year 4; 
spring slots fill early, so plan ahead. 

☐ Complete additional MA degrees, if any. 

Watch out for 

• “Wasting” the third year: completion of the prospectus should be your primary task from 
September 1 onward. 

• Reading without writing — you do not need to know everything before drafting. 
• Overinvesting in teaching: two full days per week is a warning sign. 
• Missing the May 31 prospectus deadline drops you from Good Standing. 

  



Yale PoliSci PhD Checklist — Revised Spring 2026 — Page 7 

Year 4 Checklist 

Name: __________________________________________ 
Advisor: __________________________________________ 
 

Background — by start of Year 4 

☐ All coursework requirements complete (14 courses, two Honors, High Pass average, R&W, 
language). 

☐ Certified in two subfields (one substantive). 

☐ Prospectus approved (ideally by May 31 of Year 3). 

☐ Dissertation committee identified: 
• Member 1 (chair): ____________________ 
• Member 2: ____________________ 
• Member 3: ____________________ 

☐ Workshop attended for credit: ____________________ 

☐ University Dissertation Fellowship planned for: ____________________ (cannot teach while on 
UDF) 

Critical deadlines 

☐ September 1 of Year 4: prospectus must be approved (if missed May 31). Missing this drops you 
to Probation. 

☐ December 1 of Year 4 (FINAL): advance to candidacy. Failure to advance results in dismissal from 
the program. 

Annual Progress Review — begins this year, then every year through completion 

Your dissertation advisor must submit an annual progress review by June 1 certifying “satisfactory 
progress toward completion.” Satisfactory progress means: regular advisor meetings, submission of 
written work, workshop participation, and a reasonable timeline to completion. 

If your advisor cannot certify by June 1, you are placed on Probation. Students on Probation who 
cannot find at least two advisors (including the dissertation chair) willing to certify by December 1 
will not be permitted to continue. If you switch advisors, re-submit a topic-and-committee memo to 
the subfield coordinator. 

Research and writing 

☐ Conduct dissertation research; meet with the full committee at least once each semester. 
• Fall meeting date: ____________________ 
• Spring meeting date: ____________________ 

☐ Present your own research paper at a departmental workshop before the end of Year 4 
(program requirement). 

☐ Build a personal website and CV. 

☐ Consider presenting at outside conferences. 

Teaching 

☐ Teach (unless supported by dissertation fellowship or outside funding). 

☐ Consider Certificate of College Teaching Preparation. 
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Looking ahead 

If you may go on the market in Fall of Year 5, book a job-talk practice slot in the appropriate 
workshop early in the spring of Year 4 — slots fill quickly. Engage Graduate Career Services for 
CV/cover-letter review and the Poorvu Center for teaching statements/syllabi. 
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Years 5 and 6 Checklist 

Name: __________________________________________ 
Advisor: __________________________________________ 
 

Standing and review 

☐ Annual Progress Review submitted by your advisor by June 1 each year. 

☐ Meet with full dissertation committee at least once per semester (or provide written updates if 
in the field). 

Research, writing, and submission 

☐ If not yet done, schedule your University Dissertation Fellowship year. 

☐ Aim to complete the dissertation within six years of study (department expectation). 

☐ Two committee members will be designated to write reader reports; the DGS appoints one 
additional reader from the department (not a member of your committee). 

☐ Final defense / submission: confirm Graduate School dissertation procedures with the Registrar. 

Time limits and extensions 

• Maximum of 8 years from first enrollment, excluding approved leaves (medical, parental, 
military service). Independent of funding duration. 

• One-year extensions are possible only in extraordinary circumstances and require a detailed 
timeline, advisor letter, and DGS approval. Granted only once. 

• Students who have not submitted by the end of Year 6 may do so afterward without being 
registered, at department discretion. 

Job market preparation 

☐ Update CV, website, and writing samples. 

☐ Schedule a job-talk practice in the appropriate workshop early. 

☐ Work with Graduate Career Services on application materials. 

☐ Work with the Poorvu Center on teaching portfolio. 


